
 Safety Briefing Checklist 
 

 

Yacht name: 
Date: _____/________/_______   Time: ______:______ 
 

Person in charge: No. of crew onboard: 
  

Briefing item Check 

Course plan (hazards such as channels, shipping movements etc.) 
  

Weather forecast/tide/current 
  

Lifejackets – location, fit and operation, Y Flag (explain use of tethers and jackstays if 
applicable)   

MOB procedure and equipment (including MOB button if applicable and VHF channel 16 
use)    

Safety Equipment locations: EPIRB, first aid kit, flares, fire extinguishers, emergency bilge 
pump operation, Gas Safety   

Hazards: Falling overboard, Boom and main sheet, winches, open hatches, hold on while 
down below   

Crew positions and procedures (starting main engine, reefing, gybing, headsail changes, 
heavy weather plan)   

Medical conditions onboard?  
  

Get Crew emergency contact numbers (next of kin) 
 

 

Notes/debrief: 

 

 
This briefing checklist serves as a resource for boat owners and skippers participating in Royal New Zealand Yacht 
Squadron’s on water events to ensure they meet their responsibilities under Part II of Yachting New Zealand’s (YNZ) 
Safety Regulations 2025-2028 which state;  
 

 
2.0  Responsibility of the person in charge (master, skipper, captain)  
 
The safety of a vessel and her crew is the sole and inescapable responsibility of the person in charge who must do 
their best to ensure that the vessel is fully found, thoroughly seaworthy  and manned by an experienced crew who 
have undergone appropriate training and are physically fit to face bad weather. The person in charge must be satisfied 
as to the soundness of hull, spars, rigging, sails and all gear. They must ensure that all safety equipment is properly 
maintained and stowed and that the crew know where it is kept and it is to be used.  
 
2.01  The Maritime Transport Act 1994 states that the master (person in charge) of the vessel is at all times 
responsible for the safety of the vessel, the safety of those on board, discipline on board and for complying with all 
maritime rules, regulations and bylaws. 
 
The full YNZ Safety Regulations can be found online here: 
www.yachtingnz.org.nz/racing/safety/safety-regulations  

http://www.yachtingnz.org.nz/racing/safety/safety-regulations

